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NOTICE

Dated: 27" January, 2021

It is notified for all concerned that the guidelines of Mentor Mentee have been
prepared by the IQAC of the college. The allotment of students per faculty
member has also been planned out and attached herewith.

So all the students of 1%, 3™ and 5™ Semester of B. Com, BBA and BCA and 1™
and 3™ Semester of M. Com are requested to contact their respective mentors at

the earliest and act accordingly.
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(Dr. Runjun Phookun)
Coordinator, IQAC

K. C. Das Commerce College



GENERAL GUIDELINES FOR MENTOR.MENTEE, RELATIONSHIP

The mentor-mentee relationship can be an invaluable one for both the parties, the mentor as
well as the mentee. The mentor’s role is to teach, guide and help to shape the professional
growth and learning of the mentee and to serve as a positive role model. The mentee’s role is
to seek guidance and constructive feedback on his/her academic pursuits and professional

development and career goals. However, to make the relationship work, each party needs to
understand the role they play.

The role of the mentor is to act as:
* Advisor and coach: A mentor should provide advice, guidance and feedback. He/ she
must be a patient listener and approachable. He/ she should listen to both what is
being said and how it is being said. Mentor must offer constructive and meaningful
advice to the mentee. They can share their experience and expertise and also act as a
sounding board for ideas and action plans.
Champion and cheerleader: The mentor must offer encouragement and support to
try new things. They can help the mentees move out their comfort zones. The mentors
can also celebrate milestones and achievements with mentee.
Resource and recommendations: the mentor can identify resources that will help the
mentees with personal development and growth, such as recommending books,
references or other learning tools. They can also encourage mentees to join seminars
and workshops too.
* Devil’s advocate and Confidante: It should be the duty of the mentor to provide the
tough feedback that mentees need to hear in order to move forward. They need to

push the mentees to take risks when appropriate. Lastly, The mentor must maintain
confidentiality at all times. They should develop mutual trust and respect.

Mentees too have their own responsibilities:

e Mentee must maintain the time and regular contact with the mentor.

e Mentee must assess his/ her academic/ professional strengths, learning and
developmental needs, values and short and long term goals. The mentee must develop
a plan with the mentor for achieving these goals.

e He/ she must share openly with the mentor his successes and failures.

e He/ she must always be receptive to feedback and coaching. The mentee must take
advantage of the opportunities presented by the mentor.

The goal of K.C. Das Commerce College in this regard is to create a vibrant teaching-
] ?n and self exploring environment where the students can understand and access their
eampogtential A healthy body and healthy mind can only contribute towards nation building,
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